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PART 1:  SCOPE OF THIS REQUEST 
 

1. Purpose of this Request for Proposals (RFP) 
 
The City of South Bend seeks to contract with a qualified individual or entity to provide a 
combination of services, including completing Lead Inspection / Risk Assessment inspections and 
reports, completing Healthy Home Assessments, developing lead remediation project scopes of 
work, completing construction monitoring inspections, and completing clearance testing, as 
detailed in the Scope of Services section of this RFP. 
 

2. About the City of South Bend & the Lead Hazard Reduction Demonstration Grant Program 
 
The City of South Bend is in north central Indiana, approximately 90 miles east of Chicago. It is 
the fourth-largest city in Indiana with over 100,000 residents. South Bend is the economic, 
educational, media, and cultural hub of Michiana, a multicounty region spanning the Michigan-
Indiana border. Organized as a town in 1835 and incorporated as a city in 1865, South Bend 
grew as a major manufacturing center, with major employers including the Studebaker 
Corporation, the Oliver Chilled Plow Company, the Singer Manufacturing Company, and the 
Bendix Corporation. With the decline of heavy industry in the second half of the twentieth 
century, South Bend began to reposition itself as a center for smaller scale manufacturing, 
transportation / distribution-related industry, medical services, and education.  
 
Given South Bend’s age and growth most of its housing stock was built prior to 1978, before the 
ban on lead-based paint. The City of South Bend has received two grants to fund its Lead Hazard 
Reduction Program to control or eliminate lead hazards in properties owned or leased by low-
income households. One grant is with the Indiana Housing & Community Development 
Authority (“IHCDA”) and the second grant is with the Department of Housing and Urban 
Development’s Office of Lead Hazard Control and Healthy Homes (“OLHCHH”), both have the 
same requirements. It is anticipated that available resources will allow for lead hazard reduction 
work at over 100 houses as part of the grant program. 
 

3. Scope of Services 
 

Through the U.S. Department of Housing and Urban Development’s Office of Lead Hazard 
Control and Healthy Homes, the Lead Hazard Reduction Demonstration Grant Program (“LHRD”) 
helps government create and implement programs to make homes lead safe. Specifically, in 
undertaking comprehensive programs to identify and control lead-based paint hazards in 
eligible privately-owned rental or owner-occupied housing. 
 
In consultation with the City of South Bend, the respondent selected pursuant to this RFP (the 
“selected respondent”) will be responsible for coordinating and conducting lead inspection/risk 
assessments within the City of South Bend, conducting Healthy Homes Assessments, developing 
Scopes of Work, based on the identified lead-based paint hazards and Healthy Homes 
Assessment, completing construction monitoring inspections, and conducting lead clearance 
testing in accordance with all program policies which includes the following guidelines. The City 
reserves the right to award some, all, or none of the services as described herein. 
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A. Lead Inspection/Risk Assessment (LI/RA) 
 
• Lead inspections and risk assessments (LI/RA’s) must follow the procedures as defined in 

the HUD Guidelines for the Evaluation and Control of Lead-Based Paint Hazards in 
Housing (“HUD Guidelines”) and as defined by the policies of the LHRD. Chapters 5 and 7 
of HUD Guidelines at www.hud.gov/program_offices/healthy_homes/lbp/hudguidelines. 
All persons performing lead inspections and risk assessment must also comply with the 
Policy Guidance 2013-01, Conducting Lead-Based Paint Inspections and Risk Assessments 
for Lead-Based Paint and Lead-Based Paint Hazards; IHCDA LHRD Policies and 
Procedures; City of South Bend LHRD Policies and Procedures; and the Indiana State 
Department of Health’s Lead and Healthy Homes Division policies. 

 
• Lead-based paint inspection means a surface-by-surface investigation to determine the 

presence of lead-based paint and the provision of a report explaining the results of the 
investigation.  
 
Risk assessment means an on-site investigation to determine the existence, nature, 
severity, and location of lead-based paint hazards; and the provision of a report by the 
individual or firm conducting the risk assessment explaining the results of the 
investigation and options for reducing lead-based paint hazards. 

 
• All testing, sampling and laboratory analysis for lead must comply with the Lead Safe 

Housing Rule (“LSHR”) and conform to the current HUD Guidelines, the Environmental 
Protection Agency (“EPA”) lead hazard standards at 40 CFR part 745, and federal, state, 
or tribal regulations whichever is most protective of children. All laboratory analyses 
conducted on paint chips, soil, and dust samples must be performed by an 
environmental laboratory recognized by the EPA under the National Lead Laboratory 
Accreditation Program pursuant to the Toxic Substances Control Act (15 U.S.C. 2685). 
(See the list or laboratories at www.epa.gov/lead/national-lead-laboratory-accreditation-
program-list.) 
 

• Policy Guidance 2017-01 Rev 1 establishes the dust-lead action levels as, where the unit 
μg/sf means “micrograms of lead per square foot sampled” (this unit can also be written 
as μg/ft2). 

New Dust-Lead Action Levels (LI/RA) 
• Floors ≥ 10 μg/sf 
• Window Sills ≥ 100 μg/sf 

 
Other applicable requirements include: 

 
• The only allowable language to describe the paint condition of each component tested is 

“Intact” or “Deteriorated.” 
• Handwritten XRF results are not acceptable. 
• All rooms accessible to children must have dust samples taken for the risk assessment. 
• Composite sampling is not acceptable. 

http://www.epa.gov/lead/national-lead-laboratory-accreditation-program-list
http://www.epa.gov/lead/national-lead-laboratory-accreditation-program-list
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• If soil samples are not collected it must be clearly documented as to why they weren’t. If 
samples were not taken due to weather, a plan to return and conduct the samples must 
be provided. 

• Consistent with the HUD Guidelines, every room equivalent must be identified in the 
property sketch and every building component must be represented in the sampling 
scheme (identified in the XRF test result report) used to test a property. 

• LI/RA’s and clearance examinations must be uploaded into the Indiana State Department 
of Health’s I-LEAD reporting system. 

• LI/RA reports must include all information listed in Chapter 5 of IHCDA’s Lead Hazard 
Reduction Demonstration Grant Policy and Procedure manual accessed at 
https://www.in.gov/ihcda/files/LHRD-Policy-and-Procedures-10-23-19.pdf. 

 
Window testing and replacement requirements: 

 
• Testing of only a single window (or even a few windows) as representing a testing 

combination for the entire property (interior and exterior) is not allowable, even if all the 
windows are of identical construction and painting history. Therefore, all windows in the 
unit must be tested. (This required practice is more stringent than the HUD Guidelines in 
Chapter 7 for performing inspections.) 

 
• If the LI/RA requires five (5) or more windows be replaced in a property, the report must 

indicate the window as positive for lead-based paint with an XRF reading and document 
the paint as “deteriorated” for each window. The report must also include a legible photo 
of each window that clearly identifies the paint as deteriorated. The City, in conjunction 
with IHCDA and/or HUD, will then review and determine if replacement of the windows 
is acceptable. 

 
B. Healthy Home Hazard Assessment 

 
• A Healthy Home Assessment must be conducted during the lead inspection/risk 

assessment to identify health and safety issues. 
• The report template must be used for the assessment to identify health and safety issues 

based on HUD’s 29 hazards. 
• The assessment report must include pictures and a description of each hazard noted in 

the Healthy Home Hazard Assessment Inspection form. 
• The Healthy Home Assessment report must be submitted with the LI/RA report; both the 

LI/RA and Healthy Home Assessment report must be submitted to City and/or IHCDA for 
review and approval. 

• Healthy Home Assessments will only occur in housing units where a LI/RA is performed. 
 

C. Scope of Work 
 

• The work specifications shall be written to address only lead hazards identified in the 
LI/RA and Healthy Homes Assessment and any minimal rehabilitation, in accordance with 
Policy Guidance 2008-02, Undertaking Minimal Rehabilitation needed to make the repair. 
All work specifications must be reviewed and approved by the City and grantors, as 

https://www.in.gov/ihcda/files/LHRD-Policy-and-Procedures-10-23-19.pdf
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needed, prior to the start of any lead hazard control activities and/or Healthy Homes 
Supplemental funding repairs. 

• Each activity must be separated in the scope of work to indicate whether it falls under 
LHRD or the Healthy Homes Supplemental funding. 

• There must be a line-item cost estimate for each lead hazard control activity and each 
Healthy Home repair. 

 
D. Construction Monitoring Inspections 

 
• Coordinate with City, as needed, to assist with getting contracts executed and contractor 

forms / documents submitted so remediation work can proceed. 
• Complete monitoring inspections of contractors and job sites. 

o Inspections will be sequenced to occur a minimum of three (3) times throughout the 
construction project. Periodic inspections will be documented in the communication 
log in each per unit file. The inspection will verify the Occupant Protection Plan is 
being followed; contractors have all required licenses and signage onsite; the scope 
of work is being followed; photos of containments and signage; and all other 
measures taken to perform the planned work are in accordance with all State and 
Federal requirements. 

 
E. Clearance Report 

 
• Complete lead clearance testing, in accordance with all program policies 

o Prior to completing a lead clearance, the selected respondent will verify with the 
contractor that all work has been completed and will perform a pre-clearance 
inspection. The pre-clearance inspection will note any obvious conditions that 
would result in a lead clearance failure. Documentation of the pre-clearance 
inspection will be placed in the per unit file. 

o Upon completion of a pre-clearance inspection, lead clearance testing will be 
completed.  

• Samples for clearance shall be taken from each room after lead hazard control activities 
are completed and the testing procedures must follow Chapter 15 of the HUD 
Guidelines. 

• If soil samples are not collected it must be clearly documented as to why they weren’t. If 
samples were not taken due to weather, a plan to return and conduct the samples must 
be provided. 

• Composite sampling is not acceptable. 
• Clearance reports must include the information described in the LHRD Policy and 

Procedure Manual(s) regarding these reports. 
• Policy Guidance 2017-01 Rev 1 establishes the dust-lead action levels as, where the unit 

μg/sf means “micrograms of lead per square foot sampled” (this unit can also be written 
as μg/ft2). 

• Floors < 10 ug/ft2 
• Interior windowsills < 100 ug/ft2 
• Window troughs < 100 ug/ft2 
• Porches < 40 ug/ft2 
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• Review and approve project completion. 
o Sign off on contractor invoices, confirming work has been completed per the scope 

and the unit has passed clearance and that all required contractor paperwork has 
been submitted. Approved invoices will be submitted to the City for processing.  

• Ensure copies of all documents created as part of the program are provided to the 
Program Manager so they can be maintained in the unit’s file. 

 
4. Request for Proposals Timeline 

 
July 26, 2021  RFP released to the public 
 
August 11, 2021 RFP Responses Due 
 
August 12-19, 2021 City review of responses. Requests for additional information, as 

needed. 
 
August 20, 2021 Tentative selection of service provider 
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PART 2:  RFP PROCESS 
 

1. Selection Process 
 
Evaluation of Responses will be completed by the City of South Bend. Respondents must be 
qualified, responsive, and responsible. Selection of a Respondent is at the sole discretion of the 
City of South Bend. 
 
The City reserves the right to request additional information from any or all potential 
Respondents as necessary to clarify that which is contained in the proposals. The City may 
schedule interviews with potential Respondents. Further, the City reserves the right to negotiate 
with a Respondent on terms of its proposal. The City also reserves the right to reject all 
proposals or to accept proposals in part. 

 
2. Evaluation Criteria 

 
Eligible Respondent Requirements 
 
Respondents must meet the following minimum requirements to be deemed eligible and 
responsive to this RFP: 
 

1. The Respondent is a licensed lead inspector/risk assessor with the State of Indiana. 
2. The Respondent must have and keep in force comprehensive general liability insurance 

coverage in the minimum amount of $1,000,000 covering the risks related to the property 
and personal liability claims of other parties against the insured party. 

3. The Respondent has experience performing lead inspections, risk assessments, and 
clearance testing in accordance with the HUD lead safe housing rule and State of Indiana 
requirements. 

4. The Respondent has the knowledge, skills, and experience to perform a health and safety 
assessment in accordance with this RFP and IHCDA’s Lead Hazard Reduction 
Demonstration Grant policy and procedures manual. 
(https://www.in.gov/ihcda/files/LHRD-Policy-and-Procedures-10-23-19.pdf)  

5. The Respondent has the capacity to effectively coordinate a lead inspection/risk 
assessment, a healthy homes assessment, and provide professionally written reports as 
described in this RFP and the IHCDA Lead Hazard Reduction Demonstration Grant policy 
and procedures manual consistently in a timely manner. 

6. The Respondent has the capacity to schedule and complete each LI/RA and Healthy Homes 
assessment within two (2) weeks of receiving notice that these assessments need to be 
completed for an eligible household. 

7. The Respondent has the capacity to conduct a clearance examination upon minimal notice 
and provide the report to the City of South Bend within three (3) to five (5) business days 
of receipt of dust and/or soil sample results. 

8. The Respondent has the experience and skill to write a scope of work based on lead-based 
paint hazards and a Healthy Homes assessment and provide the report to the City of South 
Bend consistently in a timely manner. 

https://www.in.gov/ihcda/homeowners-and-renters/lead-protection-program/
https://www.in.gov/ihcda/files/LHRD-Policy-and-Procedures-10-23-19.pdf
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9. The Respondent has the capacity to coordinate and conduct construction monitoring 
inspections, as outlined in the RFP, based on the award of contracts for lead hazard 
reduction work.  

10. The Respondent is legally qualified to contract in the State of Indiana and if it is an entity 
described in IC Title 23, it must be properly registered with the Indiana Secretary of State 
(there is a fee to register with the Secretary of State) and owe no outstanding reports to 
the Indiana Secretary of State. 

 
Qualified Respondent Evaluation Criteria  

 
The following will be the City of South Bend’s primary consideration in the selection process: 

 
1. Compliance with requirements of this RFP. 
2. An assessment of the Respondent’s ability to deliver the indicated services in accordance 

with the specifications set out in the RFP. 
3. Experience performing lead inspections, risk assessments, clearance examinations, Healthy 

Home Assessments, writing scopes of work, and conducting construction monitoring 
inspections. 

4. Ability to start providing services within a short time frame. 
5. Demonstrated understanding of HUD’s Lead Safe Housing Rule, State of Indiana lead rules, 

and IHCDA program requirements. 
6. Must be registered in System of Award Management (SAM) and the Federal Awardee 

Performance and Integrity Information System (FAPIIS). No contract award may be made to 
parties listed on the government wide exclusion in SAM or FAPIIS. 

7. Proof of comprehensive general liability insurance coverage in the minimum amount of 
$1,000,000 covering the risks related to the property and personal liability claims of other 
parties against the insured party. 

8. Issue a separate copy of certificate of general liability insurance coverage with the following 
agencies listed as additional interest: 

• City of South Bend 
227 W. Jefferson Blvd, Suite 1400S, South Bend, IN 46601 

9. Competitive fee. 
 

Responsible Respondent Requirements 
 
The City of South Bend shall not award any contract until the selected Respondent, has been 
determined to be responsible. A responsible Respondent must: 
 
1. Have adequate financial resources to perform the project, or the ability to obtain them; 
2. Be able to comply with the required or proposed delivery or performance schedule, taking 

into consideration all the Respondent’s existing commercial and governmental business 
commitments; 

3. Have a satisfactory performance record with the City of South Bend & IHCDA and/or HUD; 
4. Have a satisfactory record of integrity and business ethics; 
5. Have the necessary organization, experience, accounting and operational controls, and 

technical skills, or the ability to obtain them; 
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6. Have the necessary inspection, construction, and technical equipment and facilities, or the 
ability to obtain them; 

7. Have supplied all requested information; 
8. Be legally qualified to contract in the State of Indiana and if it is an entity described in IC 

Title 23, it must be properly registered with the Indiana Secretary of State (there is a fee to 
register with the Secretary of State), and owe no outstanding reports to the Indiana 
Secretary of State; and 

9. Be otherwise qualified and eligible to receive an award under applicable laws; and 
regulations, including not being suspended or debarred.  

 
If a prospective contractor is found to be non-responsible, a written determination of non-
responsibility shall be prepared and included in the official file for this RFP, and the Respondent 
shall be advised of the reasons for the determination. 

 
3. RFP Submission Items 

 
Respondent must submit documentation in response to the Eligible Respondent Requirements 
as in Part 2, Section 2 of this RFP. The following items must be included in the Response: 
 

1. Completed Firm Qualifications Certification Form (Exhibit A). 
2. Completed Personnel Qualifications Form(s) (Exhibit B) for Respondent personnel that 

will provide services. If available, resumes / summary of qualifications. 
3. Fee schedule for providing services listed in this RFP. The fee schedule should include all 

costs associated with the services (travel, time, labor, supplies, etc.) rolled into     and 
reflected in the Respondent’s fee. The provided Fee Schedule (Exhibit C) must be filled 
in and submitted to indicate the Respondent’s Fee. 

4. Completed Certification of Respondent (Exhibit D). 
5. Copies of all organizational staff lead licenses. 
6. Proof of Comprehensive general liability insurance coverage in the minimum amount of 

$1,000,000 covering the risks related to the property and personal liability claims of 
other parties against the insured party. 

7. A copy of the Respondent’s System of Award Management (SAM) registration at 
www.sam.gov and the Federal Awardee Performance and Integrity Information System 
(FAPIIS). 

8. A copy of the Respondent’s Certificate of Existence issued by the Indiana Secretary of 
State. 

9. Minority-owned Business Enterprise/Women-owned Business Enterprise (MBE/WBE) 
designations, if any. 

 
4. Submittal Instructions 

 
Responses, including all required submission items, shall be submitted electronically to 
LeadGrants@southbendin.gov by 4:30pm (EST) on Wednesday, August 11, 2021. 
 
Responses should be clearly marked “Lead Hazard Reduction Program LIRA & Inspection RFQ” in 
the subject line of the email to which you have attached your Response. The name of the 

http://www.sam.gov/
mailto:LeadGrants@southbendin.gov
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company/vendor, address, contact email address and phone number must be included in the 
body of the email, addressed to LeadGrants@southbendin.gov.  
 
Contractors can contact the City at LeadGrants@southbendin.gov with questions about the 
program or the submission of required documents. 
 
Responses must meet the RFQ Requirements. Responses that miss the submission deadline 
and/or do not contain all the required forms / documents as listed in this RFP may be 
determined eligible for further consideration. The City reserves the right to review and audit all 
documents related to the Response and to request additional information as determined 
necessary. Failure to comply with the City’s request may be deemed grounds for dismissing the 
Response. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:LeadGrants@southbendin.gov
mailto:LeadGrants@southbendin.gov
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PART 3 :  TERMS AND CONDITIONS 
 
1. STATE POLICIES  
 

1. ETHICAL COMPLIANCE: By submitting a proposal, the Respondent certifies that it shall abide by all 
ethical requirements that apply to persons who have a business relationship with the State, as set 
forth in Indiana Code § 4-2-6 et seq., Ind. Code § 4-2-7, et seq., the regulations promulgated 
thereunder, and Executive Order 04-08, dated April 27, 2004. Respondent will be required to 
attend online ethics training conducted by the State of Indiana. 

 
2. PAYMENTS: Any payments for services under any contract awarded pursuant to this RFP shall be 

paid by the City of South Bend in arrears in conformance with State fiscal policies and procedures. 
No payments will be made in advance of receipt of the goods or services that are the subject of any 
contract except as permitted by IC §4-13-2-20. 

 
3. EMPLOYMENT ELIGIBILITY VERIFICATION. The Respondent cannot knowingly employ an 

unauthorized alien. The Respondent shall require its contractors who perform work for the 
Respondent pursuant to the project must certify to the Respondent that the contractor does not 
knowingly employ or contract with an unauthorized alien. 

 
4. CONFIDENTIALITY OF STATE INFORMATION. The Respondent understands and agrees that data, 

materials, and information disclosed to the Respondent may contain confidential and protected 
information. The Respondent covenants that data, material, and information gathered, based upon 
or disclosed to the Respondent for the purpose of this project will not be disclosed to or discussed 
with third parties without the prior written consent of the City of South Bend. In addition to the 
covenant made above in this section and pursuant to 10 IAC 5-3-1(4), the Respondent and the City 
of South Bend agree to comply with the provisions of IC §4-1- 10 and IC §4-1-11. If any Social 
Security number(s) is/are disclosed by Respondent, Respondent agrees to pay the cost of the 
notice of disclosure of a breach of the security of the system in addition to any other claims and 
expenses for which it is liable under the terms of this contract. 

 
5. ACCESS TO PUBLIC RECORDS: Respondents are advised that materials contained in proposals are 

subject to the Access to Public Records Act (“APRA”), IC 5-14-3 et. seq., and the entire response 
may be viewed and copied by any member of the public. Respondents claiming a statutory 
exemption to disclosure under APRA must place all confidential documents (including the requisite 
number of copies) in a sealed envelope marked “Confidential”. Respondents should be aware that 
if a public records request is made under APRA, City of South Bend will make an independent 
determination of confidentiality and may seek the opinion of the Indiana Public Access Counselor. 
Prices are not considered confidential information. The following information shall be subject to 
public inspection after the contract award: 
A. The RFP. 
B. A list of all vendors who received the RFP. 
C. The name and address of each Respondent. 
D. The amount of each offer. 
E. A record showing the following: 

a. The name of the successful Respondent. 
b. The dollar amount of the offer. 
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c. The basis on which the award was made. 
F. The entire contents of the contract file except for proprietary information that may have been 

included with an offer, such as: 
a. trade secrets; 
b. manufacturing processes; 
c. financial information not otherwise publicly available; or 
d. other data that does not bear on the competitive goals of public 

procurement that was not required by the terms of the RFP itself to be 
made available for public inspection. 

 
6. TAXES, FEES AND PENALTIES: By submitting a proposal Respondent certifies that neither it nor its 

principal(s) is presently in arrears in payment of its taxes, permit fees or other statutory, regulatory 
or judicially required payments to the State of Indiana or the United States Treasury. Respondent 
further warrants that it has no current, pending or outstanding criminal, civil, or enforcement 
actions initiated by either the State or Federal Government pending against it, and agrees that it 
will immediately notify City of South Bend of any such actions. 

 
7. CONFLICT OF INTEREST: Respondent must disclose any existing or potential conflict of interest 

relative to the performance of the services resulting from this RFP, including any relationship that 
might be perceived or represented as a conflict. By submitting a proposal in response to this RFP, 
Respondent affirms that it has not given, nor intends to give at any time hereafter, any economic 
opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a 
public servant or any employee or representative of same, in connection with this procurement. 
Any attempt to intentionally or unintentionally conceal or obfuscate a conflict of interest will 
automatically result in the disqualification of the Respondent’s proposal or immediate termination 
of an awardee’s contract. An award will not be made where an actual conflict of interest exists. The 
City of South Bend and/or IHCDA will determine whether a conflict of interest exists and whether 
an apparent conflict of interest may reflect negatively on the City of South Bend & IHCDA, should 
the City of South Bend select Respondent. Further, City of South Bend and/or IHCDA reserves the 
right to disqualify any Respondent on the grounds of actual or apparent conflict of interest. 

 
8. APPEALS/PROTEST: Respondent may appeal/protest the award of this contract based on alleged 

violations of the selection process that resulted in discrimination or unfair consideration. The 
appeal/protest must include the stated reasons for the Respondent’s objection to the funding 
decision, which reasons must be based solely upon evidence supporting one (1) of the following 
circumstances: 

a. Clear and substantial error or misstated facts which were relied on in making 
the decision being challenged; 

b. Unfair competition or conflict of interest in the decision-making process; 
c. An illegal, unethical or improper act; or 
d. Other legal basis that may substantially alter the decision. 

The appeal/protest must be received within ten (10) business days after the Respondent receives 
notice of the contract award, or the appeal/protest will not be considered. All protests shall be in 
writing, submitted to the Compliance Attorney, who shall issue a written decision on the matter. 
The Compliance Attorney may, at his/her discretion, suspend the procurement pending resolution 
of the protest if the facts presented so warrant. The Respondent will receive written 
acknowledgement of receipt of the appeal/protest within five (5) business days of its receipt, 
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noting the day the appeal/protest was received. Any appeal/protest regarding the funding decision 
made by IHCDA will be examined and acted upon by the Compliance Attorney within thirty (30) 
days of its receipt. The decision of the Compliance Attorney is final. 
 

2. FEDERAL REQUIREMENTS 
 

Respondent agrees to comply with the following federal regulations: 
 

a. Contracts for more than the simplified acquisition threshold currently set at $150,000, 
which is the inflation adjusted amount determined by the Civilian Agency Acquisition 
Council and the Defense Acquisition Regulations Council (Councils) as authorized by 41 
U.S.C. 1908, must address administrative, contractual, or legal remedies in instances where 
contractors violate or breach contract terms, and provide for such sanctions and penalties 
as appropriate. 

b. All contracts in excess of $10,000 must address termination for cause and for convenience 
by the non-Federal entity including the manner by which it will be affected and the basis 
for settlement. 

c. Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 CFR 
Part 60-1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in 
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 
12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, 
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and 
implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance 
Programs, Equal Employment Opportunity, Department of Labor.” 

d. Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program 
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal 
entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-
3144, and 3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, 
“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and 
Assisted Construction”). In accordance with the statute, contractors must be required to 
pay wages to laborers and mechanics at a rate not less than the prevailing wages specified 
in a wage determination made by the Secretary of Labor. In addition, contractors must be 
required to pay wages not less than once a week. The non-Federal entity must place a copy 
of the current prevailing wage determination issued by the Department of Labor in each 
solicitation. The decision to award a contract or subcontract must be conditioned upon the 
acceptance of the wage determination. The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency. The contracts must also include a 
provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as 
supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and 
Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or 
Grants from the United States”). The Act provides that each contractor or subrecipient 
must be prohibited from inducing, by any means, any person employed in the construction, 
completion, or repair of public work, to give up any part of the compensation to which he 
or she is otherwise entitled. The non-Federal entity must report all suspected or reported 
violations to the Federal awarding agency. 
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e. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all 
contracts awarded by the non-Federal entity in excess of $100,000 that involve the 
employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 
5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the 
wages of every mechanic and laborer on the basis of a standard work week of 40 hours. 
Work in excess of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of pay for all 
hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 
are applicable to construction work and provide that no laborer or mechanic must be 
required to work in surroundings or under working conditions which are unsanitary, 
hazardous or dangerous. These requirements do not apply to the purchases of supplies or 
materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence. 

f. Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the 
definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or 
subrecipient wishes to enter into a contract with a small business firm or nonprofit 
organization regarding the substitution of parties, assignment or performance of 
experimental, developmental, or research work under that “funding agreement,” the 
recipient or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to 
Inventions Made by Nonprofit Organizations and Small Business Firms Under Government 
Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued 
by the awarding agency. 

g. Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 
U.S.C. 1251-1387), as amended—Contracts and subgrants of amounts in excess of 
$150,000 must contain a provision that requires the non-Federal award to agree to comply 
with all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 
U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 
1251-1387). Violations must be reported to the Federal awarding agency and the Regional 
Office of the Environmental Protection Agency (EPA). 

h. Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 
CFR 180.220) must not be made to parties listed on the government-wide exclusions in the 
System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 
180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 
CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as well as 
parties declared ineligible under statutory or regulatory authority other than Executive 
Order 12549. 

i. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an 
award exceeding $100,000 must file the required certification. Each tier certifies to the tier 
above that it will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a 
member of Congress in connection with obtaining any Federal contract, grant or any other 
award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-
Federal funds that takes place in connection with obtaining any Federal award. Such 
disclosures are forwarded from tier to tier up to the non-Federal award. 
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j. HUD’s Lead Safe Housing Rule. Title 24- Subtitle A- Part 35. 
k. The Office of Lead Hazard Control and Healthy Homes policy guidance. 

 
3. RFP TERMS AND CONDITIONS 

 
This request is issued subject to the following terms and conditions: 
 

A. This RFP is a request for the submission of qualifications but is not itself an offer and shall 
under no circumstances be construed as an offer. 

B. the City of South Bend expressly reserves the right to modify or withdraw this request at 
any time, whether before or after any qualifications have been submitted or received. 

C. the City of South Bend reserves the right to reject and not consider any or all Respondents 
that do not meet the requirements of this RFP, including but not limited to incomplete 
qualifications and/or qualifications offering alternate or non-requested services. 

D. the City of South Bend reserves the right to reject any or all companies, to waive any 
informality in the RFP process, or to terminate the RFP process at any time, if deemed to 
be in its best interest. 

E. In the event the party selected does not enter into the required agreement to carry out the 
purposes described in this request, the City of South Bend may, in addition to any other 
rights or remedies available at law or in equity, commence negotiations with another 
person or entity. 

F. In no event shall any obligations of any kind be enforceable against the City of South Bend 
unless and until a written agreement is entered. 

G. The Respondent agrees to bear all costs and expenses of its response and there shall be no 
reimbursement for any costs and expenses relating to the preparation of responses of 
qualifications submitted hereunder or for any costs or expenses incurred during 
negotiations. 

H. By submitting a response to this request, the Respondent waives all rights to protest or 
seek any remedies whatsoever regarding any aspect of this request, the selection of 
another Respondent or Respondents with whom to negotiate, the rejection of any or all 
offers to negotiate, or a decision to terminate negotiations. 

I. the City of South Bend reserves the right not to award a contract pursuant to the RFP. 
J. All items become the property of the City of South Bend upon submission and will not be 

returned to the Respondent. 
K. the City of South Bend reserves the right to split the award between multiple applicants 

and make the award on a category-by-category basis and/or remove categories from the 
award. 

L. The Respondent certifies that neither it nor its principals, contractors, or agents are 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from utilizing federal funds by any federal or state department or agency. 

M. The Respondent understands that the City of South Bend will enter into contract 
preparation activities with the Respondent whose RFP appears to be the most 
advantageous to the City. If at any time the contract preparation activities are judged to be 
ineffective, the CIty may do the following: 

i. Cease all activities with that Respondent. 
ii. Begin contract preparation activities with the next highest ranked 

Respondent. 
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N. By submitting a response to this RFP, Respondent acknowledges the acceptance of the City 
of South Bend’s Written Contract and the understanding that such may be non-negotiable. 

O. Additionally, the City of South Bend will not agree to any of the following terms or 
conditions: 
a. Any provision requiring the City of South Bend to provide insurance. 
b. Any provision requiring the City of South Bend to provide indemnity. 
c. Any provision providing that this Contract be construed in accordance with laws other 

than those of the State of Indiana. 
d. Any provision providing that suit be brought in any state other than Indiana. 
e. Any provision providing for resolution of contract disputes. 
f. Any provision requiring the City of South Bend to pay any taxes. 
g. Any provision requiring the City of South Bend to pay penalties, liquidated damages, 

interest or attorney’s fees. 
h. Any provision modifying the applicable Indiana statute of limitations. 
i. Any provision relating to the time within which a claim must be made. 
j. Any provision requiring payment of consideration in advance unless authorized by an 

exception listed in IC 4-13-2-20. 
k. Any provision limiting disclosure of this Agreement in violation of the Access to Public 

Records Act, IC 5-14-3. 
l. Any provision providing for automatic renewal. 
m. Any provision requiring the City of South Bend to agree to limit the liability of the 

Respondent. 
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Exhibit A 
 

City of South Bend 
Lead Hazard Reduction Program Request for Proposals 

Firm Qualifications Certification Form 

Company 
Name:  

Street 
Address:  

City:  State:  
Zip 
Code:  

Owner’s 
Name:  Phone:  

Email:  
 

1. The Respondent has experience performing lead inspections, risk assessments, and clearance 
testing in accordance with the HUD lead safe housing rule and State of Indiana requirements. 
☐ Yes  ☐ No   
If yes, how many years? ________________________________________________________ 

 
2. The Respondent has the knowledge, skills, and experience to perform a health and safety 

assessment in accordance with this RFP and IHCDA’s Lead Hazard Reduction Demonstration 
Grant policy and procedures manual. (https://www.in.gov/ihcda/files/LHRD-Policy-and-
Procedures-10-23-19.pdf) 
☐ Yes   ☐ No  
 

3. The Respondent has the capacity to effectively coordinate a lead inspection/risk assessment, a 
healthy homes assessment, and provide professionally written reports as described consistently 
in a timely manner. 
☐ Yes   ☐ No  
 

4. The Respondent has the experience and skill to write a scope of work based on lead-based paint 
hazards and a Healthy Homes assessment and provide the report to the City of South Bend 
consistently in a timely manner. 
☐ Yes   ☐ No  

 
5. The Respondent has the capacity to schedule and complete each task listed in the Scope of 

Service section within the timeframe described in this RFP.  
☐ Yes   ☐ No 
 
 

https://www.in.gov/ihcda/files/LHRD-Policy-and-Procedures-10-23-19.pdf
https://www.in.gov/ihcda/files/LHRD-Policy-and-Procedures-10-23-19.pdf
https://www.in.gov/ihcda/files/LHRD-Policy-and-Procedures-10-23-19.pdf
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6. Is Respondent registered, or willing to register, in the System for Award Management (SAM) and 
the Federal Awardee Performance and Integrity Information System (FAPIIS)? 
☐ Yes, currently registered      
☐ Not currently registered, but willing to complete (the City can provide a registration guide) 
☐ Not registered, and will not complete 
 

I have read the RFP and agree to the scope of services and terms and conditions for participation in the 
City of South Bend’s Lead Hazard Reduction Program.  ☐ Yes   ☐ No 

 
 
 

 

Signature Date 
 
 
  
Name (Printed)  
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Exhibit B 

Lead Hazard Reduction Program Request for Proposals 
Personnel Qualifications Form 

Please complete a form for each individual that will be completing the work described in the RFP. One 
form per person however there may be multiple service types on each form. Respondents may include 
the resume or summary of qualifications for the individual(s) completing the work. 

Service Type: ____________________________________________________ 

Name of Individual Providing Service: ___________________________________________________ 

Years of Experience: _________________________________________________________________ 

Years with Active License (if required for service): _________________________________________ 

Types of services performed:

Are they familiar with HUD’s Lead Safe Housing Rule and State of Indiana lead rules?  ☐ Yes   ☐ No

Firm Website Address: _____________________________________________________________ 

If Firm providing the service is not the Respondent: 

Name of Firm: _______________________________________________________________ 

Address: ____________________________________________________________________ 

Phone Number: _______________________________________________ 
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Exhibit C 

Lead Hazard Reduction Program Request for Proposals 
Fee Schedule 

SERVICES 
FEE  

(Per inspection / assessment, 
clearance examination, etc.) 

Lead Inspection / Risk Assessment (LIRA) $ 

Healthy Homes Assessment (will only be done in 
conjunction with a LIRA) $ 

Development of Scope of Work based on LIRA and 
Healthy Homes Assessment $ 

Monitoring inspections (all required per project) $ 

Lead Clearance Examination $ 

Contractor Name: ______________________________________________________ 

Signature: ____________________________________________________________ 
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Exhibit D 
 

Lead Hazard Reduction Program Request for Proposals 
Certification of Respondent 

 
 
I hereby certify that the information contained in these qualifications and any attachments is true and 
correct and may be viewed as an accurate representation of proposed services to be provided by this 
organization. I acknowledge that I have read and understood the requirements and provisions of the 
RFP and agree to abide by the terms and conditions contained herein. 
 
I ___________________________am the __________________________ of 
 
the corporation, partnership, association, or other entity named as company and the Respondent 
herein, and I am legally authorized to sign this and submit it to the City of South Bend. 
 
18 U.S.C. § 1001, “Fraud and False Statements,” provides among other things, in any matter within the 
jurisdiction of the executive, legislative, or judicial branch of the Government of the United States, 
anyone who knowingly and willfully: (1) falsifies, conceals, or covers up by any trick, scheme, or device a 
material fact; (2) makes any materially false, fictitious, or fraudulent statement or representation; or (3) 
makes or uses any false writing or document knowing the same to contain any materially false, fictitious, 
or fraudulent statement or entry; shall be fined under this title, and/or imprisoned for not longer than 
five (5) years. 
 
Respondent: 
 
Signature:  __________________________________ _ 
 
Name: __________________________________  _ 
 
Title:   ________________________________________ 
 
Date:   ________________________________________ 
 
Firm name:  ____________________________________ 
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